JOB DESCRIPTION
Bus Checkers

GENERAL RESPONSIBILITY:

The Bus Checker s hel p with tr anspor tation for Arequipa Girl Scout Day Camp campers, Pr ogr am Aides and
some adul ts by checking the bus passenger s on and off the bus safely and following all security measur es.

AUTHORITY AND RESPONSIBILITY:

Position is accountabl e to the Tr anspor tati on Coor dinator for the quality of wor k produced. He or she will
inter act with the Bus Rider s for turningin paper wor k.

SPECIFIC RESPONSIBILITIES:
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Hel p make the pick- up/dr op- off of all camper s a smooth & easy and safe pr ocess

Hel p ensur e the safety of bus passenger s prior to boar ding and disembar king the bus

If unable to fulfill the commitment made, either in full or for one of the days, r esponsible for
contacting the tr anspor tation coor di nator

Plan toarrive at your bus stop at least 10- 15 minutes befor e your scheduled bus arrival times

Hold up (or attach toyour car antenna) the Girl Scout Tr efoil sign you will be sent to help

camper s/par ents find the bus stop

When campers arrive, make sur e they havea pink or blue strip attached to their gear somewher e.
This identifies the bus they will get on at camp also

On Monday mor ning, ask all camper s/par ents i f the camper has any medi cations. Instruct them to go
dir ectly to the nur se when they arrive at camp to turn them in.

Turn in the check in sheet to the adult bus rider in the mor ning (fr om the day before). [Procedur e:
Each day, put the car bon paper between the two copies of the check- in/check- out sheet befor e you
begin. You will give the top copy to the bus rider befor e the bus leaves in the mor ning, & the bottom
copy is kept for usein the after noon. Beginning Tuesday, tur n in the compl eted bottom copy of the day
befor e tothe bus rider. Please sendFriday’s copy to Shar on Sagar, 92 Ridge Road, Fairfax, Ca94930.]
Please do not call out the r eal names of the pr ogr am aides or allow the younger camper s to see their

r eal names on the sheets. Keeping this secr et about their real names is atradition & we don’t want to
ruinit for them. Make a note of their camp names on the fir st day & try tor emember them if possible.
Make sur e the camper s and their gear get on the bus as quickly as possible, so the bus can stay on
schedule. The bus needs to depar t pr omptly to stay on schedule. |f the schedul ed depar tur e time has
passed & a camper (s) has not arrived- DONOT hold the bus. |f acamper arrives late (& you are

ther e) let them know wher e the next bus stop is | ocated & encour age them to try to catch the bus ther e,
other wise they will need to drive the child to Camp Ar equipa.

The bus may possibly arrive late due to tr affic, etc. [Procedure: Please stay until the bus arrives, tell
all par ents that they need to stay also. All parents arerequired tostay with their child& this pdlicyis
statedin their infor mation packet.]

For the after noon dr op off, all adults must show you their valid Driver’s License & sign for
their camper before leaving with them each day, no exceptions. You may begin this process
befor e the bus arrives to expedite things, butitis imper ative that you check to be sur e that they are
the appr oved per son to pick-up the camper. Some girls may have par ental per mission towalk home

fr om the bus stop, which will be noted on the sign in/out sheet. In the event a childis not pickedup
within 10- 15 minutes of the bus arrivingyou will need to take the child to your home & call the

Tr anspor tation Coor dinator whowill call the par ent & emer gency number for that child. When the
parent arrives they will need to pay you at arate of $25 per hour or por tion of an hour that you have
cared for their child. Please donot make the childfeel guilty for the parent’s mistake. Anddon’t feel
guitly asking for the money.

ESSENTIAL QUALIFICATIONS:

§

§
§

Ability to communicate with all types of peoplein a positive manner. Demonstr ates a high level of
quality communications at all level s of inter action with par ents, camper s and staff

Able towor k independently, with some dir ection fr om other s

Ability toinstruct campers and Progr am Aides in safe pr actices on the bus



§ Shows good j udgment
§ Willingness to upholdtheideals of Girl Scouting as they per tain to the Pr omise and Law
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